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1 Logging into the Salesforce Portal

After a participant is selected for an APO project and the LAc is issued, a user account is created
on the Salesforce portal. Participants can login to the following Salesforce portal using the email
address and password:

Portal URL: https://apo.my.site.com

= Username

a
Password

Login

Forgot your password?

2 Accessing the Collaboration Group Space by Project Participants, Resource Persons,
and NPOs/Implementing Organizations

Participants, resource persons, and implementing organizations can use the Collaboration
Group space for posting messages and downloading project-related documents.

i. After logging into the Salesforce portal, select the “Collaboration Group” link.
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ii. Selectthe project code for the Collaboration Group space to be accessed.
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https://apo.my.site.com/s/

iii. All APO uploaded files can be viewed in a list by following the “View All” link.
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iv. The files can be viewed by selecting the file link or downloading from the drop-down
menu.
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3 Posting Messages in the Collaboration Group

All Collaboration Group participants, resource persons, and NPOs/implementing organizations
can post messages and share file attachments with group members for quick information
sharing.
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